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0 OMOJIMoTEeKe

1. O0mme noJ10KeHU
1.1. Hacrosiiee monokenne pa3pab0oTaHO HA OCHOBaHUHU cTaTthu 18 denepanbHOTO

3akoHa OT 29.12.2012 roma Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit denepanumy,
mpukaza ot 01.03.2004 roma Ne 936 O peanmusanuu peuUIeHUs KOJUJIETUU
Munoo6pazosanust Poccun ot 10.02.2004 roma Ne 2/2 «O0 OCHOBHBIX HANpaBIEHUSAX
COBEpLIECHCTBOBAHUS JACSATENIBHOCTH OMOIMOTEK YUYpPEKIEHUM o0mero oo0pa3oBaHUs
Poccuiickonn ®epepaunm», B COOTBETCTBUM C [pakgaHCKUM Komekcom Poccuiickon
Oenepaunn, DenepanbHbiM 3akoHOM OT 25 wuronsg 2002 roma Ne 114-®3 «O
MIPOTUBOJICHCTBUU DKCTPEMUCTCKON nearenbHocTH» U Ne 436 @3 ot 29 nexabps 2010
roga «O 3amuTe Aete oT MHPOpMAIMU, MPUUMHAIONICH Bpel M pa3BUTHIO», YCTaBa
MYHUIIUTIATBHOTO OI0/PKETHOTO 00I11e00pa3oBaTebHOTO yupexkaenus «l'ynepmecckas
cpeansis mkosna Nody.

bubnuoreka SBASETCS CTPYKTYPHBIM TOIPa3ACICHUEM IIKOJIbI, Y9aCTBYIOIIUM B
y4eOHO-BOCTIMTATEILHOM TIPOIIECCE B IENIAX OOECTeUeHUs TpaBa YYaCTHUKOB
o0pa30oBaTeIbHOTO  MpoIllecca Ha  OecIulaTHOE  TMOJh30BAaHUE  OWOIMOTEUHO-
MH()OPMaIIMOHHBIMU PECYPCAMH.

1.2. JesitenbHOCT, OUOMMOTEKH OO0IIC00pa30BaTEILHOTO YyupexkKJaeHus (naiee -
OubMMoTeKa) oTpakaeTcsa B YcraBe IIKOIbl. O0eCTie4eHHOCTh OUOIMOTEKH YUEOHBIMU,
METOJAMYECKUMH M CHPABOYHBIMU JOKYMEHTAMH YUYUTBHIBAETCS MPU JUIEH3UPOBAHUU
0011e00pa30BaTEILHOTO YUPEKACHHUS.

1.3.1lenn neaTenbHOCTH OMOMMOTEKH: peanu3aius o00s43aTeTbHOT0 MUHUMYyMa



coziepKaHusl 001Ie00pa30BaTENbHBIX POrpaMM, WX ajanTalus K JKU3HH B OOILECTBE,
CO3laHUE OCHOBBI /IS OCO3HAHHOTO BHIOOpPa ¥  MOCIEAYIOIIETO OCBOCHUS
npodecCHOHATBHBIX 00pa30BaTENbHBIX MPOTPAMM, BOCHHTAHHE TPaXJTaHCTBEHHOCTH,
TPYAOIIOOMs, YBaXEHUs K IMpaBaM M CBOOOJAM YEJIOBEKa, JIOOBH K OKpYyXkKaroulen
npupojie, Ponune, cembe, hopMupoBaHue 310pOBOro o0pasa >KU3HHU.

1.4. JesTenbHOCTh OMOIMOTEKM OCHOBBIBAETCS Ha MPUHIMIAX JIEMOKpATHH,
ryMaHu3Ma, OOILIEAOCTYIIHOCTH, IPUOPUTETA  OOIIEYETIOBEYECKUX  LIEHHOCTEM,
IpaXk1aHCTBEHHOCTH, CBOOOHOTO Pa3BUTHS JTUYHOCTH.

1.5. Tlopsimox moyib30BaHUSI MCTOYHMKAMM HMH(OpPMALMU, NEPEYeHb OCHOBHBIX
yCIyT U YCIIOBUSL UX TNpeaocTaBieHus ompenenstorcs [lomoxennem o 6ubnmmuorexke u
[IpaBunamMu  monb30BaHUsl ~ OUONMOTEKOM,  YTBEPKACHHBIMH  PYyKOBOIUTEIIEM
00111600pa30BaTENBLHOTO YUPEKICHUS.

1.6. Illkona HeceT OTBETCTBEHHOCTH 3a JOCTYMHOCTh M KaueCTBO OMOIMOTEHHO-
MH(OPMALIMOHHOTO 00CTY>KUBAaHUS OUOIUOTEKH.

1.7. Opranuzanust 0OCITYy>KHMBaHUSI YYaCTHMKOB O0Opa30BaTEIbHOTO Mpolecca
NPOM3BOAUTCA B  COOTBETCTBMU C TMpaBUJaMH TEXHHKH O€30MacHOCTH U
IPOTHBOIIOKAPHBIMHU, CAHUTAPHO-TUTUEHUIECKUMU TPEOOBAHUSIMH.

2. OcHOBHBIC 321a4H

2.1. OCHOBHBIMH 3aJauaMi OMOIMOTEKH SIBIISIFOTCS:

a) oOecreyeHHe Y4yaCTHUKaM O0O0pa30BaTeIbLHOTO TMpolecca — OOydaroImMMcs,
NeAarorndecKum

paboTHUKAM, POAUTENSM (WHBIM 3aKOHHBIM TPEJICTABUTEISIM) OO0y4arONUXCs
(mamee - mMONB30BATENSIM) - JOCTyHa K WHGOpPMAIMH, 3HAHUSAM, HACSIM, KYJIbTYPHBIM
IIEHHOCTSIM TIOCPEJCTBOM HCIIOIB30BaHUSI OMOIMOTEYHO-UH(OPMAIIMOHHBIX PECYPCOB
00111e00pa30BaTEIBHOTO YUPEIKICHHS Ha PA3JIMUHBIX HOCUTENAX: OyMaKHOM (KHUKHBIN
dboua, GoHA MEPUOTUYECKUX U3AAHUIN); MAarHUTHOM ((OHJ ayauo- U BHUJIEOKACCET);
uuppoBoM (CD-1KCKH); KOMMYHUKaTUBHOM (KOMIIBIOTEPHBIE CETH) U MHBIX HOCUTEISX;

0) BOCIHUTaHHWE KYJIBTYPHOTO M TPaXIAHCKOTO CaMOCO3HAHHS, TIOMOIIb B
COIMAIM3AIMU 00YyJarOIIErocs, pa3BUTHH €r0 TBOPUECKOro MOTEHIINAIA,

B) (¢GopMUpOBaHME HABBIKOB HE3aBUCHMOIO OHOJIMOTEYHOrO TMOJIb30BATENS:
oOy4yeHure MOUCKY, 0TOOPY U KPUTHUUYECKOM OlleHKe MH(OopMaIny;

I') COBEPIICHCTBOBAHWE TMPEIOCTABISIEMbIX OHOMMOTEKONH YCIyr Ha OCHOBE
BHEJIPEHUS HOBBIX MH(DOPMAITMOHHBIX TEXHOJOTUN M KOMIbIOTEPHU3AIMK OMOIMOTEYHO-
WH(OPMAIIMOHHBIX MPOIECCOB, GOpMUPOBaAHUE KOMDOPTHON OUOTMOTEUHOM CpEIbl.

3. OcHoBHBIE QyHKIIUM
3.1. lnd peanu3anuy OCHOBHBIX 3a/1a4 OMOIMOTeKa:



a) dopmupyer bonn 61OMMOTEeYHO-NH(POPMAITTOHHBIX pecypcoB
0011e00pa30BaTENIbHOIO YUPEKACHHUS:

«  KOMIUIEKTYeT yHHUBEpCadbHBIA (QOHJ y4eOHBIMH, XyJIOKECTBEHHBIMH,
HAyYHBIMH, CIIPABOYHBIMH, TEIATOTHYCCKUMHA U HAYYHO-TIOMYJSPHBIMA JTOKYMEHTaAMHU
Ha TPAJIUIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTEIIAX HHPOPMAITUH;

«  momnojHseT QoHJ MHPOPMAIMOHHBIMUA pecypcamu ceTu MHTepHeT, 6a3aMu u
OaHKaMU JaHHBIX APYTUX YUPEKICHUN U OpraHU3alIHii;

¢ aKKyMyJIupyeT (pOHJ TOKYMEHTOB, CO3/laBa€MbIX B 00IIe00pa3oBaTeIbHOM
yupexaeHuu (myOnuKanuii 1 paboT MmenaroroB 00IIe00pa3oBaTeILHOTO YUPEXKICHUS,
JY4IIUX HayYHBIX paboT U pedepaTtoB 00ydaromuxcs v JIp.);

«  OCYIIECTBJISIET pa3MelIeHHe, OPraHU3aIHI0 U COXPAaHHOCTh JOKYMEHTOB;

0) cozmaeT HHGOPMAITMOHHYO TIPOAYKIIHIO:

«  OCYIIECTBJISIET aHAJUTHKO-CHHTETUYECKYIO epepadoTKy HHGOpMaIlHH;

e OpraHu3yeT U BeJEeT CIPaBOYHO-OMOIMOrpauyecKuil amnmapar: KaTajioru
(asipaBUTHBIA, CUCTEMAaTHYECKUI), KAPTOTEKU (CUCTEMATUYECKYI0 KapTOTEKy CTarew,
TEMAaTUYECKHUE KapTOTEKH), OJICKTPOHHBIM Karajor, 0a3bl JaHHBIX IO MNPOQUITIO
0011e00pa30BaTEIbHOIO YUPEKACHHUS;

«  paspabaThIBaeT peKoMeHJaTelbHble OuOmorpaduyeckue mocodust (CIUCKH,
0030pHI, yKazaTeau U T.I1.);

- obecneunBaeT MHGPOPMHPOBAHHE IIOJIb30BaTENe 00 WHGOPMAIMOHHOMN
TIPOJLY K H;

B) ocymiectBigeTr — auddepeHimpoBanHoe  OuOIMOTEUHO-UH(DOPMAIIMOHHOE
00CITy>KMBaHHUE OO0YJAFOIITIXCS:

«  TpemocTaBiseT WH(OPMAIMOHHBIE PECYpPChl HA PA3IUYHBIX HOCUTEISIX Ha
OCHOBE U3yUY€HUS UX UHTEPECOB U MHPOPMAIIMOHHBIX OTPEOHOCTEIH;

¢ CO37Aa€T YCJIOBHS /s pealn3allid CaMOCTOSITETbHOCTH B O0OyuYeHUH,
MO3HABaTeIbHOW, TBOPYECKOW JEATEIBHOCTH C OMOpPOM Ha KOMMYHHKAIIHIO,
CIIOCOOCTBYET Pa3BUTHIO HABBIKOB CaMOOOYYECHHs (y4acTHE B CETEBBIX OJMMITHAJAX,
TEJIEKOMMYHHUKAIMOHHBIX MPOEKTaX B CUCTEME TUCTAHIIHOHHOTO O0y4eHHs);

«  opraHu3yer oOyueHHe HaBbIKAM HE3aBUCHMOTO OMOIMOTEYHOTO TOIB30BATEIS
U notpeduTtens nHdopmaim, coaecTByeT UHTETPAIlMN KOMIUIEKCa 3HAaHUM, YMEHUN U
HABBIKOB pa0OThI C KHUTON U WH(pOpMaIIHEl;

«  OKa3bIBaeT MH(OPMAIMOHHYIO MOJUIEPKKY B PEIICHUM 3a]1a4, BOSHUKAIOIINUX
B IIpoliecce UX yueOHOH, caM0o00pa30BaTeIbHOM U TOCYTOBOM JIeATEIbHOCTH;

«  OpraHu3yeT MacCOBbIE MEPONPUSITHS, OPUEHTUPOBAHHBIC HA Pa3BUTHE OOILEH,
U YUTATEIbCKOW KyJbTYPHl JIMYHOCTH, COJNCHUCTBYET PA3BUTHIO KPHUTHYECKOTO
MBIIIJICHUS;

«  CONEHCTBYET UJEHAM TMEJarorH4ecKoro KOJJICKTHBA W aJMUHHCTPAIUU
YUpEXKIIEHUSI B OpraHu3aliyd 00pa3oBaTeIbHOTO Mpolecca W J0Cyra OO0ydJarouIuxcs
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(mpocmotp BuneopminbMOB, CD-AMCKOB, Mpe3eHTalUl Pa3BUBAIOLINX KOMITBIOTEPHBIX
HIp);

*  PYKOBOAMT BOCIUTATENbHOW pabOTON C KHUIOW B rPYIIAax MPOAJIEHHOTO JHS,
B KJaccaX KOMIICHCUPYIOIIEro OOydeHHs, B KOPPEKIIMOHHBIX Kjiaccax (MpU HUX
HaJIUYUN);

r) ocymectBiier  AuddepeHIupoBaHHOE  OMOIMOTEYHO-UH(DOPMAIMOHHOE
00CJTy>KMBaHUE MEJArOrMYeCKUX pabOTHUKOB:

«  BBIABISIET HWH(OpPMAIIMOHHBIE TOTPEOHOCTH U YAOBJIETBOPSIET 3alpPOCHI,
CBsI3aHHBIEC C 00yUYEeHHEM, BOCIIUTAHUEM H 3JI0POBBEM JICTEH;

«  BBIABISICT MH(OpPMAIIMOHHBIE MOTPEOHOCTH U YAOBJIETBOPSET 3ampoOChl B
001aCcTH MEearOrMueCKUX HHHOBAIIMM W HOBBIX TEXHOJIOTHU;

«  COICHCTBYET npodeccuoHaIbHOMI KOMIIETEHIINH, MOBBIMICHUIO
KBaJTU(UKALMH, IPOBEICHUIO aTTECTALINN;

- co3maer OaHK mMenaroru4eckod MHGOpMalMK KAk OCHOBBI  €IMHOMN
MH(QOPMAIIMOHHONW  CIY>KObl  0011€00pa30BaATEILHOTO  YUPEXKJCHHUSI, OCYIIECTBISET
HAKOIUIEHHE, CUCTEMATH3aLMI0 HHPOPMAIIMHU IO MpeaMeTaM, pa3ieiiaM U TeMaM;

« Opra"usyeTr JAOCTyll K OaHKy TmeJarorudeckoil umHdopManuu Ha JHOOBIX
HOCUTEJISIX; IPOCMOTP AJIEKTPOHHBIX BEPCUH NEAArOTMYECKUX U3/IaHUM;

+  OCYIIECTBJISIET TeKyliee nHpopmMupoBanue (AHU HHPOpMAIKI, 0030pbl HOBBIX
MOCTYIUICHUN W IMyOMKaIyii), ”HGOPMUPOBAHHE PYKOBOJCTBA 00I1Ic00pa30BaTeIbHOTO
YUPEKICHUS TI0 BOIIPOCaM yMpaBlieHUs 00pa30BaTeIbHBIM MPOIECCOM;

«  TIONJEPKUBACT JIEATENBHOCTh IMEJArOrMYeCKuX pPaOOTHUKOB B 00JacTH
co3manusi MHGHOPMAIMOHHBIX MPOAYKTOB (JIOKyMEHTOB, 0a3 maHHBIX, Web-cTpanur u
T.L);

«  CHOCOOCTBYET MPOBENEHUIO 3aHATUN MO (OPMUPOBAHUIO HWH(OOPMAIMOHHON
KYJIBTYpBI; fBJII€TCS 0a30i 17 MPOBEAEHUS MNPAKTHUUYECKUX 3aHATUH Mo paboTe ¢
MH(OPMALIMOHHBIMU PECYPCAMU;

1) OCYILECTBISET nuddepeHIupoBaHHOE OMOIMOTEYHO-UHPOPMALIMOHHOE
00CITy’KUBaHUE POAUTENICH (MHBIX 3aKOHHBIX IIPEACTaBUTENICH) 00yJaOUXCS:

+ YJOBJETBOPSIET 3ampoChl TMOJb30BaTesied U UHOOPMHPYET O HOBBIX
MOCTYIUUICHUSAX B OUOIMOTEKY;

«  KOHCYJIbTUPYET IO BOIPOCaM OPTraHMU3alMU CEMEHHOr0 YTEHHs, 3HAKOMUT C
nH(popMaIKei 1o BOCIUTAHUIO JETeH;

+  KOHCYJIbTUPYET IO BOIIPOCcaM yUeOHBIX U3JIaHUMN ISl O0YJarOITUXCA.

€) obOecrmeunBaeT 3alIUTy JeTed OT BPEAHOW M HUX 3I0POBbS W Pa3BUTHSA
uHbopManmm;

) OCYHIIECTBIISICT CBEPKY IMOCTYIMAIOIINX B OMOIUOTEKY TOKYMEHTOB (Ha JTFOOBIX
HOCHUTENSIX) € (perepaibHbIM CIHMCKOM 3alpelI€HHBIX MaTepHaIOB SKCTPEMHUCTCKOIO
cozepkanus He pexxe 1 pasza B nmonroga. ITpu oOHapyskeHUH 3anpel€HHbIX MaTepuaioB
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HKCTPEMHUCTCKOTO COJIEP>KAHUSI COCTABISIETCS aKT C LIETbI0 HEAOMYIIECHUS MOMaJaHHs
uX B (POHJI OTKPBITOTO JIOCTYyIA;

3) He Jomyckaer oOywarommxcsi K  MHTepHeT-pecypcaMm,  3JI€KTPOHHBIM
JOKYMEHTaM 9KCTPEMHUCTCKOTO XapakTepa.

4. Opranusanus JAesiTeJJbHOCTH OUOJIHOTEKH

4.1. Crpykrypa OuOJIMOTEKH: aOOHEMEHTHBIM OTJEN, BKJIKOYAECT OTICIbI
y4eOHUKOB, HH(DOPMAITMOHHO-OMOIMOorpadgudeckor paboThl, OHI.

4.2. bubmmoreyHo-UH(POPMAIMOHHOE OOCITY>KMBaHHE OCYILECTBIAETCS Ha
OCHOBE OHMOJIMOTEYHO- WMH(DOPMAIIMOHHBIX PECYPCOB B COOTBETCTBUU C YUYEOHBIM H
BOCITUTATEIbHBIM TUIAHAMH  OOIIE00pa30BaTEIbHOTO  YUPEKICHUS, IpPOrpaMMaMu,
MPOEKTaMU U TUTAaHOM PabOThI OMOINOTEKH.

4.3. CnoHcopckasi TOMOIIb, TIOJy4YeHHas OMOMMOTEKOW B BHUAE ILEJEBBIX
CpEICTB Ha KOMIUIEKTOBaHHE (OHNA U 3aKyNKy OOOpYHOBaHMS, HE BIEYET 3a COOOMU
CHUYKEHHUSI HOPMATUBOB U (WJIM) aOCOJIFOTHBIX pa3MepoB (PMHAHCUPOBAHUS U3 OIOKETA
HIKONBI. JIeHeXHbIe CpPe/ICTBA 3a CAAHHYIO OMOIMOTEKOM MaKyjIaTypy pacxoayloTcs Ha
YIIy4IlIeHUE MaTepUaIbHO-TEXHUYECKOU 0a3bl OnOIMOTEKH, MOAIHUCKY
npodeCCHOHATBHBIX M3IaHMH, KOMIUIEKTOBaHHE (POH/Ia JOKYMEHTOB.

44, B nemax oOecrneueHuss MOJCPHU3ANMK OUOIMOTEKH B  YCIOBHUAX
uH(popmaTu3al o0pa3oBaHusl U B MpeAesiaX CPEICTB, BBIACISAEMbIX YUPEIUTEISIMHU,
IKoJIa 00ecreunBaeT OMOIMOTEKY:

e TapaHTUPOBAHHBIM (PUHAHCUPOBAHWEM KOMIUIEKTOBaHMS  OHOIMOTEHYHO-
MH(OPMAIIMOHHBIX PECYPCOB (B CMETE YUPEXKJICHUS BHIBOAUTCS OTACIIBHO);

*  HEOOXOMUMBIMHU CIIYKEOHBIMH W TIPOU3BOJICTBEHHBIMU TOMEIICHUSIMH B
COOTBETCTBHH CO CTPYKTYpOU OMOIMOTEKH W HOpPMATHBAMU IO TEXHUKE OE30MacHOCTH
OKCIUTYaTaIllid  KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BIQXKHOCTH, 3albUICHHOCTH
MTOMEIICHUS, KOPPO3UOHHO-AKTUBHBIX MPUMECEH WM DIICKTPONPOBOISINCH MBUIA) U B
COOTBETCTBUM ¢ nonoxxkeHussmu CanlluH;

*  COBPEMEHHOW JJICKTPOHHO-BBIUUCIUTEIHHOW, TEJICKOMMYHUKAIIMOHHON U
KOIMMPOBAJIBHO- MHOXUTEIBHOM TEXHUKOH M HEOOXOMUMBIMH IMPOTPAMMHBIMHU
MPOIYKTaMU;

«  PEMOHTOM U CEpPBUCHBIM OOCITY)XKMBaHHUEM TEXHUKH U O00OpYyIOBaHHUS
OMOJINOTEKH;

«  OMONMOTEYHOW TEXHMKOW M KaHLEISPCKUMHU MPUHAIIC)KHOCTIMU.

4.5. mKona co3MaeT YCJIOBHS IS COXPAaHHOCTH afmaparypbl, 000pyJOBaHUS U
UMYIIeCTBA OMOIMOTEKH.

4.6. OTBETCTBEHHOCTh 3a CHUCTEMAaTMYHOCTbh U Ka4eCTBO KOMILICKTOBAHUS
OCHOBHOTO (hoHIa OUOIMOTEKH, KOMIUIEKTOBaHHE y4eOHOTO (pOHJA B COOTBETCTBHH C
dbenepanbHBIMU MEPEUHSAMH YYEOHUKOB UM Y4EOHO-METOJMYECKUX HW3JIaHWUM, CO3JaHue
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HEOOXOMMBIX YCIOBUHA JUIS JIEATEIBHOCTH OHOIMOTEKHM HECET PyKOBOIUTEIND
00111e00pa30BaTEIBLHOTO YUPEKIEHUS B COOTBETCTBUU C YCTABOM IIKOJBI.

4.7. Pexxum paboThl OUOTMOTEKM OMNpeeisieTcsl 3aBeAYIONUM OUOIMOTEeKON
(bubnuoTtexkapeM) B COOTBETCTBUM C MIpaBUIaMU BHYTPEHHETO pacrnopsiaka mKoisl. [Ipu
OIpEENICHUH pexXUMa pabOThl OMOIMOTEKH MpPeyCMaTpUBAETCS BbIICICHHE:

- JBYX YacoB  paboyero BpEeMEHH  CXKEIHEBHO HA  BBIMOJHCHHUE
BHYTPUOUOIMOTEUHOM pabOTHI;

e OJHOTO paza B MECSll — CAHUTAPHOTO IHS, B KOTOPBIA OOCHyKUBaHHE
M0JIb30BATENICH HE TPOU3BOJUTCS;

- HE MEHee OJHOTO pasa B MeCALl — METOIMYECKOr0 JIHS.

4.8. B mensx obOecrniedyeHUs palMOHAIBLHOTO HCIOIL30BaHUS HH(GOPMAIMOHHBIX
pecypcoB B paboTe ¢ JIEeThbMU U FOHOIIECTBOM OHOIMOTEKa OO0IIe00pa3oBaTEILHOTO
yUpEeXKIEHUS B3aUMOJCHCTBYET ¢ OnbnmorekaMmu MuHucTepcTBa KynbTypsl Poccuiickoi
denepannu.

5. YnpasJienue, mITaTbl

5.1.  VmpaBneHue OuUONMMOTEKOW  OCYIIECTBISIETCS B  COOTBETCTBUH  C
3aKoHOAaTeNbcTBOM Poccuiickoit ®eneparuu, cyOnekToB Poccuiickoit denepanuu u
YcraBom mikonbl. 5.2.001ee pyKOBOJACTBO JICATEILHOCTBI0O OMOIMOTEKH OCYIICCTBIISCT
JTUPEKTOP TIKOJBI.

5.3. PykoBojacTBO OMONMMOTEKOW OCYIIECTBISCT 3aBEAYyIONMIUNA  OHUOIMOTEKOM
(bubmmoTekaps), KOTOPbIH HECET OTBETCTBEHHOCTh B IpeleiaX CBOEH KOMIIETEHIIUU
nepen  OOIMIECTBOM M PYKOBOJAUTENEM  OOIIe00pa30BaTEIbHOTO  YUPEKICHUS,
OOyJalomUMHCS, WX POAUTENISAMH (MHBIMH 3aKOHHBIMH TPEACTABUTEISIMHU) 34
OpraHW3allii0 ¥ PEe3yNbTaThl JCATEIBHOCTH OWOIMOTEKM B COOTBETCTBHUH C
(GYHKITMOHATBHBIMA ~ OOSI3aHHOCTSIMHU, MPEIYCMOTPEHHBIMH  KBaTH(UKAITMOHHBIMU
TpeOOBAHUSIMH, TPYJIOBBIM JOTOBOPOM M YCTAaBOM IITKOJHI.

5.4. 3aBenyromuii  Oubnuortexor (OMONMOTEKaph) HA3HAYAETCS JIUPEKTOPOM
TITKOJTB.

5.5. Meronuueckoe COMPOBOXKACHUE ACATEILHOCTH OUOIMOTEKH 00ecTeYrBaeT
CHeUaIUCT (METOUCT) MO yueOHbIM (hOHAAM U IIKOJIBLHBIM OUOIMOTeKaM YIIpaBIeHUS
00pa30BaHUsI MyHHIIMITATLHOTO paifoHa.

5.6. 3aBenytromuii 6nbIMOTEKOM (OMOIMOTEKAph) pa3padaThIBae€T M MPEACTABISAET
PYKOBOJIUTEIIO IITKOJIbI HAa YTBEPKICHUE CIEAYIONNE JOKYMEHTHI:

a) TOJIOKEeHWE 0 OMOMMOTEKe, MpaBHUIIa MOJIb30BaHUS OMOIMOTEKOM;

0) TUTAHOBO-OTYETHYIO JOKYMEHTAIIUIO;

B) TEXHOJOTHYECKYIO JOKYMEHTAIIHIO.

5.7. Tlopsimox KOMIUIEKTOBaHMS INTaTa OMOIMOTEKHM 0011e00pa30BaTeIHLHOTO
YUIPEKICHUS PETIIAMEHTHPYETCS €T0 YCTaBOM.
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5.8. Ha pabotry B OMOIMOTEKYy NPUHUMAIOTCS JUIA, WMEIOIINE HEOOXOMUMYIO
npodecCHoHABHY IO MIOJITOTOBKY, COOTBETCTBYIOITY IO TpeOOBAHHSIM
KBUTH(DUKAITMOHHOW XapaKTEPUCTUKHU TIO JOKHOCTH W TIOJYYCHHOMW CIIeIMAIbHOCTH,
MOATBEPKICHHYIO JJOKyMEHTaMH 00 00pa3oBaHuU U (MJIU) KBATU(PUKALIIH.

5.9. PaGoTHuKM OMOIMOTEK MOTYT OCYIIECTBIISATh MEIaroruuecKyto IeITeIbHOCTb.
CoBMeneHne OMOIMOTEYHO-UH(OOPMAIIMOHHON ¥ TEIArOTHYECKOW  JeATEITHbHOCTH
OCYLIECTBISIETCSA PAOOTHUKOM OMOJIMOTEKH TOJIBKO Ha I0OPOBOJILHOM OCHOBE.

5.10. TpynoBbie OTHOIICHUS PaOOTHUKOB OMOIMOTEKH M 0O0IIe00pa3oBaTEILHOTO
YUPEKIACHUST PETYIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCJIOBHS KOTOPOTO HE JOJDKHBI
MPOTUBOPEUYNTH 3aKOHOAATENLCTBY Pocculickoit @eaepanuu o Tpyae.

6.1IpaBa u 00s13aHHOCTH Pa0OTHUKA OMOJIHOTEKH

6.1. PaboTHHKM OMOIMOTEK UMEIOT MPABO:

a) CaMOCTOSATENIbHO BHIOMpaTh (OPMBI, CPEACTBA W METOJbl OMOIMOTEHYHO-
WH(POPMAITMOHHOTO OOCITYKMBAHHUSI 00Pa30BaTEIBHOTO W BOCIUTATEIHLHOTO MPOIECCOB
B COOTBETCTBHHM C LIETSIMU U 3aJja4aMi, YKa3aHHBIMU B yCTaBe 00I1e00pa30oBaTeIbHOIO
YUPEKICHUS U TIOJIOKEHUU 0 OMOIMOTEeKe 00I11e00pa30BaTEIbHOTO YUPEXKICHHUS;

0) TPOBOAUTH B YCTAHOBJICHHOM TMOpsiiKe (aKyJIbTAaTUBHBIC 3aHATHSA, YPOKH U
KPY>KKH OUOIMOTEeYHO-O0MOIMorpaduiecKux 3HaHU U HHPOPMAITMOHHON KYJIBTYPHI,

B) OIpENeNsITh UCTOYHUKU KOMIUIEKTOBAaHUS MH(POPMALIMOHHBIX PECYPCOB;

r) WU3bIMaTh U PEAJU30BBIBATH JOKYMEHTHl W3 (POHIOB B COOTBETCTBUU C
MHCTPYKIMEH Mo yueTy 6ubnmuoreyHoro GoHaa;

1) OIpeneisiTh B COOTBETCTBUM C TPaBUJIAMHU TOJb30BAHUA OUOTMOTEKON
0011e00pa3oBaTeIbHOIO YUpEeXKACHHUS, YTBEPKJIEHHBIMU PYKOBOJIUTEIEM
00111e00pa30BaTeNILHOTO YUPEKACHUS, U TI0 COTTIACOBAHUIO C POIUTEIILCKIM KOMUTETOM
WIH TIOTICYUTENCKIM COBETOM BHJIBI U pa3Mepbl KOMIECHCAINH yIepOa, HaHeCEHHOTO
TIOJIE30BATEISIMU OUOJIMOTEKH;

€) BHOCHUTbH MPEUIOKEHUSI PYKOBOJIUTENIO O0IIe00pa30BaTeIbHOTO YUPEKICHUS
M0 COBEPUICHCTBOBAHUIO OIUIaThl TpyJa, B TOM 4HCIe Haa0aBOK, JOIJIaT U
MIPEMUPOBAHUS PAOOTHUKOB OUOIMOTEKU 3a JOTOJHUTENIbHYIO PaboTy, HE BXOMISIIYIO B
KPYyT OCHOBHBIX OO0S3aHHOCTEH pPAaOOTHUKOB OMOIMOTEKH; IO KOMIIEHCAIIMOHHBIM
MEPOTIPUATUSM, CBS3aHHBIM C BPEAHBIMU YCIOBUAMH Tpyda (OMOIMOTEYHAs! MBLIb,
MPEBBIIICHHE HOpMaTHBa pabOThl HA KOMIIBIOTEPE).

) Y4YacCTBOBaTh B YIIPAaBJIEHUU OOIIECOOPA30BATENBHBIM YUPEXKICHUEM B
MOPSIIKE, ONMPEAECIIEMOM YCTaBOM YUPEKICHNUS;

3) HUMEThb E€XEroAHbId OTHYCK 28 KaJeHJApHbIX JTHEH W JONOJHUTEIbHBIN
OIJIAYMBAEMBI OTIYCK B COOTBETCTBHH C KOJUICKTUBHBIM JIOTOBOPOM MEXKIY
pabOTHHKaMH M PYKOBOACTBOM 00III€00pa30BaTeIbHOTO YUPESKACHUS WU HHBIMHU
JIOKQJIbHBIMA HOPMAaTUBHBIMU aKTaMH;



M) OBITb MPEACTABICHHBIMA K Pa3IMYHBIM (OpMaM IOOIIPEHUsS, Harpagam u
3HAKaM OTJIMYHS, IPEAYCMOTPEHHBIM JIsl pA0OTHUKOB 00pa30BaHUSI U KYJIBTYPHI;

K) y4acTBOBaTh B COOTBETCTBUM C 3aKOHOJaTeNbCcTBOM Poccuiickoit denepamuu B
paboTe OUOIMOTEUHBIX ACCOIMAIIMNA U COIO30B.

6.2. PaboTHrKN OMOIMOTEK OOS3aHbI:

a) o00ecmeunTh TMOIH30BATEISIM BO3MOXXHOCTh PAaOOTHI ¢ HMH(DOPMAIMOHHBIMHU
pecypcaMu OUOIMOTEKH;

0) uHpOPMHPOBATH IOJIB30BATEICH O BHUAAX MPEAOCTABISAEMBIX OHUOIMOTEKON
yeuyr;

B) oO0ecrneunTh HAYYHYIO OPTaHU3aIrio OHIOB U KaTaJIoroB;

r) dopmupoBath (HOHABI B COOTBETCTBUU C YTBEPKIECHHBIMU (henepaibHbIMU
MePEeUHsIMU y4eOHBIX U3JIAaHUH, o0pa3oBaTeIbHBIMU mporpaMmamu
00111600pa30BaTENLHOTO YUPEKICHHSI, HHTEPECaMu, TOTPEOHOCTIMH U 3alpocaMH BCeX
KaTeropuM MoJib30BaTeNeH;

1) COBEPILICHCTBOBaTh MH(POPMAIIMOHHO-OMOMMorpadpuueckoe U OMOIMOTEUHOE
00CITyKHBaHHE TOJIb30BaTeICH;

e) oO0ecrneynBaTh COXPAHHOCTb MCMOJIb30BAaHUSI HOCUTENEH HHGOpPMALUU, UX
CHCTEMAaTH3aIUIO0, Pa3MEIlIEHUE U XPaHCHNE;

k) ol0ecreuynBarb peXKUM pabOTBI B COOTBETCTBHM C  IMOTPEOHOCTSIMU
noJib30Bareseil 1 paboToit 001e00pa30BaTENILHOIO YUPEKACHHUS;

3) OTUYUTHIBATHCS B  YCTAHOBJICHHOM  TMOpPSIIKE TEpel]  PYKOBOAUTEIEM
00111e00pa30BaTEILHOTO YUPEKACHHUS;

M) TOBBINIATH KBaMM(uKaiuio. *

7.1IpaBa U 0013aHHOCTH M0JIb30BaTeJIell OUOJINOTEKH

7.1. Iloab30oBaTe i OMOJINOTEKN MMEKOT MPABO:

a) TONydYaTh TONHYI0 WHPOpPMAIUIO O cocTaBe Oubmmoreynoro GoHma,
UH(GOPMAIIMOHHBIX Pecypcax U MPeAoCTaBIsIEMbIX OUOINOTEKOM yCIyrax;

0) MOJB30BaTHCS CIPABOYHO-OMOIMOrpaduuecKuM annaparomMm OUOIHOTEKH;

B) TMOJNyYaTh KOHCYJBTAIIMOHHYIO TOMOINb B TOWCKE W BHIOOpE HCTOYHUKOB
uH(popmaLny;

r) TMOJyYaTh BO BPEMEHHOE MOJb30BaHHE HAa a0OHEMEHTE W B YMTAJIHLHOM 3ajie
TIEYaTHBIC M3IaHMS, Ay JMOBH3yaJIbHBIC JOKYMEHTHI M IPYTUE UCTOYHUKH WH(OOPMAIIHH;

1) TPOJIeBATh CPOK MOJIB30BAHUSA JOKYMEHTaMU;

€) ToJyuaTh TEMaTHYECKHE, dakrorpaduueckue, YTOYHSIOLIUE u
oubnrorpadguyeckue crpaBku Ha OCHOBE (poHa OMOIMOTEKH;

) TIONyYaTh KOHCYJIBTAllMOHHYIO TIOMOI, B pabore ¢ uHopmaiuein Ha
HETPAJUIIMOHHBIX ~ HOCUTEISX TPH  TOJb30BAHUU  DJIEKTPOHHBIM W WHBIM
000pyIOBaHUEM;



3)  yd4acTBOBaTh B MEPONPHUATUSIX, TPOBOAUMBIX OMOIHOTEKOM;

1) oOpamarbes A pa3pemieHds KOH(DIUKTHON CHUTyalul K PYKOBOIHMTEIIO
0011e00pa30BaTEIbHOIO YUPEKACHHUSL.

7.2. Ilonp3oBarenu OUOIUOTEKU OOSI3aHBI:

a) coOmoaTh MpaBuiia MOJIb30BaHUsI OMOINOTEKOI;

0) OepeXHO OTHOCHUTBLCS K MPOM3BEJACHUSAM IeyaTH (HE BBIPHIBATh, HE 3arudaTh
CTpaHMI], HE JeJlaTh B KHUTraxX IOJAYEPKUBAHUN, MOMETOK), MHBIM JOKyMEHTaM Ha
Pa3IUYHBIX HOCUTEIISIX, 000PYI0BAaHUIO, MHBEHTAPIO;

B) TOJUICPKUBATh TOPAJIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYTIE
OMOIMOTEKH, PACTIOIOKEHUS KApTOUEK B KaTaJlorax U KapTOTEKax;

I) TIOJB30BaTHCS IIEHHBIMU U CIIPABOYHBIMHU JOKYMEHTAMH TOJIBKO B TIOMEIICHUH
OMOINOTEKH;

n) yOenwThCcs MPU TOIYYEHUH JTOKYMEHTOB B OTCYTCTBHHM JehEKTOB, a TpHU
oOHapyXeHuu NpouHPOPMHUPOBATH 00 3TOM paboTHHKA OMOIHOTeKH. OTBETCTBEHHOCTh
3a OOHapyxeHHbIe JAe(eKTsl B CHaBaeMbIX JOKYMEHTaX HECEeT MOCIeAHUN
M0JIb30BATENb;

€) PpacIHCHIBaThCS B YHTATECILCKOM (GOPMYIIpE 3a KaXKAbIA TOTYYEHHBIH
JIOKYMEHT (MCKJIIoueHue; obydaromuecs: 1—4 kiaccoB);

) BO3BpallaTh JIOKYMEHThI B OUOIMOTEKY B YCTAHOBIICHHBIE CPOKU;

3) 3aMEHSATh JIOKyMEHThl OMOJMOTEKM B CIlydae WX YTpaTbl WIH TMOPYH WM
PaBHOIIEHHBIMU, JTUOO KOMIIEHCUPOBATh yIIepO B pa3Mepe, yCTAHOBJICHHOM MPaBUIIAMU
ITOJIE30BaHUS OMOINOTEKOM;

M) TIOJHOCTBIO PACCUUTATHCS C OMOIMOTEKON MO UCTEUEHNUN CPOKaA OOyUEHUS UITH
paboThI B 0011I€00pa30BATEILHOM YUPEIKICHUU.

7.3. Tlopsimok monab30BaHus OMOIMOTEKOM

a) 3amuch oOydarIMxcsi oOHeo0pa30BaTEIbHOIO YUPEXKACHUS B OHOIMOTEKY
MPOU3ZBOJUTCSA 10 CIHUCOYHOMY COCTaBy Kiacca B WHJIWBHIYAIHHOM IOPSIKE,
MEJJarOrHYECKUX U UHBIX PAaOOTHUKOB 00111€00pa30BaTEILHOTO YUPEXKACHUS, POAUTENCH
(MHBIX 3aKOHHBIX TPEJICTaBUTENEN) 00YUaIOIUXCs — IO MacHopTYy;

0) mnepeperucTpaius nojab3oBaTesned OMOIMOTEKH TPOU3BOIUTCS €KETOTHO;

B) JIOKYMEHTOM, MTOATBEPKAAIOIINM MPaBO MOJIb30BaHUS OMOIMOTEKOM, SABIISAETCS
YUTATETBCKUN POopMyIIsip;

I) 4YHTATeIbCKUM  QopMynsip (QUKCHpPYET Jary BbIIAYM  MOJIb30BATEIIO
JIOKYMEHTOB 13 (pOH1a OMOTMOTEKN M UX BO3BpAIIEHUS B OMOIMOTEKY.

7.4. ITopsaok 1oyIb30BaHUS A0OHEMEHTOM:

a) TOJB30BATEIM UMEIOT TIPABO TOJYYUTh HA JIOM U3 MHOTOTOMHBIX U3JaHUN HE
OoJsiee ABYX TOKYMEHTOB OJHOBPEMEHHO;

0) MakcHUMaJIbHbIE CPOKH IMOJIb30BAHUS TOKYMEHTAMU:

—  y4eOHUKH, y4yeOHbIEe TOCOOUS - yUeOHBIN rof;
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—  Hay4dHO-NIOMYJISIpHAsi, TO3HABaTeJbHAs, XYIOXKECTBECHHas Jureparypa -l
MECHIIT;

—  TNEPUOAMYECKHE U3JIAHMS, U3JaHUS NOBBIIEHHOTO ciipoca -15 qHewu;

B) TMOJb30BATEIU MOTYT MPOJJIUTH CPOK IMOJIh30BAHMS JIOKYMEHTAMH, €CJIM Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BATEIICH.

8. Ilpsimoii 3amper Ha PpacHpPOCTPAHEHHE JHUTEPATYPbl IKCTPEMHUCTCKOM
HAINIPABJICHHOCTH

8.1. B coorBerctBun ¢ PenepaibHblM _ 3aKOHOM «O  IPOTMBOAECHCTBHUU
AKCTpeMHUCTCKON fearenbHOoCcT» Nell4-®3 ot 25 wurona 2002 roma 3ampemieHo

pacnpocTpaHeHHe, TMPOU3BOJICTBO, XpaHEHWE W  HCIOJIB30BAHHWE JINTEPaTypPhl
HKCTPEMUCTKOW HAINPaBICHHOCTH B IIKOJIbHON OMOIMOTEKE.

8.2. 3aKoH ompenensieT d3KCTPEMUCTCKUE MaTepuaibl Kak MpeIHAa3HAYEHHbIE IS
0OHapoJI0BaHMs TOKYMEHTHI JTUO0 MH(GOPMALIMS Ha UHBIX HOCUTEISAX, MPU3BIBAIOIINE K
OCYIIECTBIICHUIO JKCTPEMHUCTCKOM JIEATENbHOCTH JHMOO OOOCHOBBIBAIOIIME  WJIH
OTIPAB/IBIBAIOIINE HEOOXOAUMOCTh OCYIIECTBICHUSI TAKOW JIEATEILHOCTH, B TOM YHUCIIE
TPYJbl PYKOBOJIWTEIEH HAIMOHAJI- COIMAIMCTHUECCKOM pabodeit maptuum [ 'epmanuw,
damucrckor naptuu Mranmu, myOnukanuy, o00CHOBBIBAIOIINE WM OIPABJIBIBAIOIINE
HallUOHAJIbHOE M (WJIM) PAcOBOE MPEBOCXOACTBO JIMOO OINpPaBIbIBAIOIINE MPAKTUKY
COBEpIIIEHUSI BOCHHBIX WJIM WHBIX TPECTYIUICHWM, HAMpaBICHHBIX HA IOJHOC WU
YaCTUYHOE  YHUUYTOXKEHHE  KAKOW-TMOO  ITHUYECKOM, COLMAJIIBHOW,  PaCOBOM,
HAallMOHAJIBHOW WJIA PEJIUTHO3HOM TPYIIIIHI.

8.3. Ilpu >TOM, K DIKCTPEMHUCTCKOM MACATEIBHOCTA 3aKOH OTHOCHUT, MOMHMO
MPOYEro, «MacCOBOE pACIPOCTPAHECHHE 3aBEOMO HKCTPEMHUCTCKMX MaTepHayioB, a
PaBHO WX M3TOTOBJICHUE WIIM XPAHCHHE B IIEJIIX MACCOBOTO PACIPOCTPAHCHUS, a TAKIKE
(bYHaHCUPOBAaHUE U «UHOE COJICHCTBUE» ITUM JIEUCTBUSIM

8.4. bubmuotekapp (memaror-OnOIMOTeKaph) €KEKBApTaJbHO MPOBOAUT CBEPKY
uMeromuxcsi B QoHmax Oubmmoreku JokyMeHTOB ¢ DenepalibHbIM — CIIHCKOM
HKCTPEMUCTCKUX MaTrepuajoB, M3bIMaeT MX U3 000poTa OMOMMOTEKH, BEAET >KypHAl
cBepok GoHma OnbmmoTexu ¢ MenepanbHbIM CIIUCKOM YKCTPEMHUCTCKUX MaTepHaIoB.

9. Ucki10ueHne U3 OTKPBHITOr0 JOCTYNA MH(POPMANMOHHONH NMPOAYKINH CO 3HAKOM
16+, 18+

9.1. B cootBercTBUU ¢ deaepanibHbIM 3akoHOM PD ot 29.12.2010 roga Ne 436 «O
3amuTe Jeted or uHbOopMaluu, MPUUUHSIONEH Bped UX 3J0POBBIO U PA3BUTHUION,
dbenepanbuabiM 3akoHOM OT 29.07.2013 roma Nel35-d3 «O BHeceHUM W3MEHEHUM B
crateio 5 denepanpHoro 3akoHa «O 3amure aetel or uHbOPMAIUU, TPUIUHSIIONICH
BpeJl UX 370POBbI0 M Pa3BUTHIO» OHOIMOTEKaph (Meaaror-OnbiamoTekapb) BHISBISET U
UCKJIIOYaeT M3 OTKPBITOrO JOCTyNa OTAesia OOCTyKUBAHHs OOyYarolIuxcs IeyaTHbIE
W3JIaHKs, COOTBETCTBYIOIIME 3HAKY MH(MOPMAIMOHHON TTpoayKiuu 16+, 18+,
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